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PABOYAA IMTPOI'PAMMA TUCHUIIVIMHBI (MOIYJIS)

IIporpammy cocraBuim

AOJMXHOCTb, HULUWManbl, cbammn na



1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

®opmupoBaHUe y CTYJEHTOB YIIyOJIEHHOTO M KOMIUIEKCHOTO MpPEICTaBICHUS
O MPaBOBOM CTaryce W JEATEIbHOCTH apXWBOB HErOCYIAPCTBEHHBIX OPraHU3ALHUN; O
cocTaBe HerocyaapcTBeHHOM wactu ApxuBHoro ®donpma Poccuiickon denepanuu,
OCOOCHHOCTAX €€ KOMIUIEKTOBAHUS, MHCIIONb30BaHUSA;, O B3aUMOJEHCTBUU MEXIY
TOCY/IapCTBEHHON M HETOCYJIapCTBEHHOUM uactTsmu ApxuBHoro ¢onna Poccuiickoit
deneparumu.

1.2 3apauu u3dyyeHus JUCUMIJIMHBI

B cootBerctBun ¢ tpeboBanusimu ®I'OC BO onpenesneHsl 3amaun U3y4deHUs
JUCHUTLITUHBIL:

- dbopmupoBaHrue  TPEACTaBICHUS 00  HCTOPUYECKHX  HdTamax
dbopmupoBanus (OHAOB HETOCYAAPCTBEHHBIX OpraHM3alluii, WX pazHooOpasuu,
COCTaBE M CTPYKTYpE, a TaK K€ MECTE JIaHHBIX Kareropuil JOKYMEHTOB B COCTaBE
ApxuBHoro ¢onga Poccuiickoii @enepanuu, U KX 3HAYEHUU HA COBPEMEHHOM
JTare;

- dbopmupoBanue 3HaHUM 00 OCHOBHBIX rpyIrax
JICJIONPOU3BOJICTBEHHON  JIOKYMEHTAllUM  HETOCYAApPCTBEHHBIX  CTPYKTYp; 00
O0COOEHHOCTAX KOMIUIEKTOBAaHHUS, OOECHEYEeHMs] COXPAaHHOCTH, YYETE, ONUCAHUU U
WCIIOJIb30BAHUN JIOKYMEHTOB HETOCYJIapCTBEHHBIX OpraHM3allMii Kak Ha JTame
BEJIOMCTBEHHOTI'0, TAK U HA 3Talle rOCy1apCTBEHHOIO XPaHEHNS;

- W3Y4YEHHE THUIMOJOTUM W OpPraHM3alUOHHOM CTPYKTYpbl apXHBOB
HEroCy/1IapCTBEHHBIX KOMMEPYECKUX U HEKOMMEPUYECKUX CTPYKTYP;

- OlpejielieHne 3aKOHOMEpPHOCTe M ocoOeHHocTel (OopMUPOBaHUS
HEroCy1apCTBEHHBIX apXHUBOB B epUOI GYHKITMOHUPOBAHHUSI ux
dhong000pa3oBareneit U MOCie MPEeKpaIeHUs UX ACITEIbHOCTH

1.3 IlepeueHb NmJIaHUPYeMbIX Pe3yJbTATOB OOyYeHHUS MO JUCUMILJIMHE
(MOnyJII0), COOTHECEHHBIX ¢ IUIAHUPYeMbIMH pe3yJbTATAMH OCBOCHHS
o0pa3oBaTeJIbHOI MPOrPamMMbl

Kog n HavmeHoBaHve nHavkaTopa | 3annaHupoBaHHbIe pe3ynbTaTbl 06y4YeHust No AUCLUMNINuHE
OOCTWKEHUS| KOMMETEHL N

OIIK-3: Cnoco0eH NpMMeHATh TeopeTHYecKre 3HAHUSA ISl pellleHUsI MOCTABJIEHHbIX
3aJa4 B 00J1aCTH IOKYMEHTOBE/IeHHs U APXUBOBE/IEHNS;

OIIK-3.1: PaccmarpuBaer 0a30BbIC TEOPETHUYECKUE MOHATHUS B 00JIaCTH
aKTyaJIbHbIC HAIIPABJICHUS JTOKyMEHTOBE/ICHHS 1 apXUBOBEICHUS aKTyaIbHbIC HA
U3yUYCHHSI JOKYMEHTOB C COBPEMEHHOM JTare

HO3UIMH apXUBOBEIIECKON IPUMEHSATH 3HaHUS 0A30BBIX TEOPETHUECKUX IOHSITHH B
JIOKYMEHTOBETYECKON HAYKH 00J1aCTH TOKyMEHTOBEICHHUS U apXUBOBECHHUS

HaBBIKOM ITPAKTUYECKOTO IPUMEHEHNS 3HAHUH ¥ yMEHHUH
B 0011acTH 6A30BBIX TEOPETUUECKUX MOHATUN B 00JIaCTH
JTOKYMEHTOBEICHUS M apXUBOBEICHUS [T PEIICHHS
MPAKTUYECKUX 3a/1a4




OIIK-3.2: Ananusupyer
COBpPEMEHHBIE
MEXIUCHUIUIMHAPHBIE TTOAXO0IbI

COBPCMCHHBIC MCKANCTTUIIMHAPHBIC TOAXOAbI B
obnacTu JOKYMCHTOBCACHUA U apXWBOBCICHUA
AHAJIM3UPOBATH COBPEMCHHLIC MCIKIUCITUITIIIMHAPHBIC

B 00J1aCTH IOKYMEHTOBEICHUS U
ApXUBOBEACHUS

MOAXOBI B 00JIACTH TOKYMEHTOBEICHUS U
aApXUBOBEICHUS

HaBBIKOM TMPAKTUYECKOTO MPUMEHEHHUS 3HAaHUHU U YMEHUHN
B 00J71aCTH aHATN3a MK IUCIUILTHHAPHBIX MTOIX0/I0B B
00J1acTH TOKYMEHTOBEICHUS U apXUBOBEICHUS

OIIK-3.3: OcymecTtBisieT
paboTy B mpodeccCHOHATBHOM
00J1aCTH C UCTIOIB30BaHUEM
TEOPETUYECKUX 3HAHUN
ApXMBOBEIYECKOU U
JIOKyMEHTOBEAUYECKON HAyKU

0COOEHHOCTH IPUMEHEHUS TECOPETUUECKUX 3HAHUH B
00J1acTH TOKyMEHTOBEICHUS 1 apXUBOBE/ICHUS B
JIEATEIIbHOCTH apXUBOB HETOCYAaPCTBEHHBIX
OpraHu3auuu

HCII0JIb30BaTh TEOPETUUECKUE 3HAHUS B 001aCTH
JOKYMEHTOBEJCHHUS U apXUBOBEICHUS B IEATEIBHOCTH
apXMBOB HErOCYJapCTBEHHBIX OpraHU3aui

HAaBBIKOM MPAKTUYECKOTO PUMEHEHHUS 3HAHUA U YMEHU U
B 00JIaCTH IOKYMEHTOBEICHUS U apXUBOBEJICHUS B
JEATEIIbHOCTH apXUBOB HETOCYAapCTBEHHBIX
OpraHu3aun

OIIK-4: CniocoGeH moHUMAaTh NPUHUIMIIBI Pa00ThI COBPeMEHHbIX MH(OPMALIMOHHBIX
TEeXHOJIOTHI M UCIOJIb30BaTh UX /ISl pellleHUus 327124 NPopecCHOHATbHOMI

JACATCJIBHOCTH

OIIK-4.1: HaxoauT, ollcHUBaCT
U HHTEPIIPETUPYET
UH(POPMAIHIO ¢ TIOMOIIBIO
COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHH,
HEOOXOIMMYIO ISl PEIICHUS
po(heCcCHOHATHHBIX 3314

My TH MOUCKA MH(OPMAITH C TIOMOIIBIO COBPEMEHHBIX
MH(POPMAITMOHHBIX TEXHOJIOTHH, HEOOXOIUMOM IS
OpraHu3alliy ACSITeTFHOCTU apXUBa HETOCYAAPCTBEHHOM
OpraHu3aIuu

HAaXOJIUTh, OLIEHUBATh U UHTEPIIPETHPOBATH
WH(pOpPMAIHIO C TOMOIIBI0 COBPEMEHHBIX
WH(OPMAITMOHHBIX TEXHOJIOTUH /ISl peIICHUS 33124 B
00J1acTH OpraHu3aIiy IeITeILHOCTH apXuBa
HErOCYIapCTBEHHON OpraHU3aluu

HaBBIKOM TPAKTUYECKOTO MMPUMEHEHUs WH(OpMaInH,
MOJIy9E€HHOU ¢ TOMOIIIBI0 TPUMEHEHUS
WH(OPMAIIMOHHBIX TEXHOJIOTHH JIJIs1 OpraHn3aIlliy
NESTENIbHOCTH apXHUBOB HETOCY1apCTBEHHBIX
NPEINPUATHI




OIIK-4.2: OcyuecTBisieT MOMCK
uHGbOpMaIMK ISl peIIeHUs
3a1a4 110 pa3sHbIM BUIaM
3apOCOB, KPUTHUECKU
OLIEHUBaeT MH(OpPMaLIHIO,
MOJyYEHHYIO U3 Pa3HbIX
UCTOYHUKOB. [IpumMensier
COBpPEMEHHBIC HHPOPMAITHOHHO-
KOMMYHHKaLMOHHBIE
TEXHOJIOTUH IS PEILICHUs
Hay4YHO-UCCIIEI0BaTEIbCKUX,
TEXHOJIOTHYECKUX,
OpraHM3allMOHHO-
YIPaBIEHYECKUX U TPOEKTHBIX
3a71a4 IpoQecCuOHATBHON

MyTH MOUCKA MH(OPMAIH C TTIOMOIIIBIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHI, HEOOXOTUMOM IS
OpraHu3aluu AesTeIbHOCTH apXHBa HETOCY1apCTBEHHOU
OpTaHU3allMU C YI€TOM TpeOOBaHWUH HH(DOPMAITMOHHOM
0e30MacHOCTH

HaxXOUTh, OLICHUBATh U HHTEPIPETUPOBATH
MH(OPMAIHIO C TTOMOIIIBI0 COBPEMEHHBIX
MH(OPMAITMOHHBIX TEXHOJIOTHH JJIsl PEIICHHS 3a/1a4 B
00J1acTH OpraHU3aluy 1eATeILHOCTH apX1Ba
HETOCyJapCTBEHHOMN OpraHU3aIlMU C YUYE€TOM TpeOOBaHMI
MH(OPMAITMOHHOM 0€30MacHOCTH

HaBBIKOM TIPAKTUICCKOTO TPUMEHECHUS WH(MOPMAIIHH,
MOJIyYE€HHOM ¢ MOMOIIBIO0 TPUMEHEHUS
MH(OPMAIIMOHHBIX TEXHOJIOTHH JIJIsl OpraHu3alluu
NeSITEIbHOCTH apXMUBOB HETOCY1apCTBEHHBIX

ACATCIIBHOCTH C YUCTOM
TpeboBaHU HH()OPMAITMOHHOM
0e3omacHOCTH

HOPEINIPUATHHA ¢ Y4eTOM TpeOOBaHUN UHPOPMAITMOHHON
0e30macHOCTH

OIIK-4.3: Opranu3oBbIBacT
MyOJIUYHYIO TIPE3EHTAINIO
pE3YJIBTAaTOB AEATEILHOCTHU C
UCIIOJIb30BaHUEM COBPEMEHHBIX
UH(POPMALIOHHO-
KOMMYHHKaMOHHBIX
TEXHOJIOTUH

crocoOb! npe3eHTanuu 3hHEKTUBHON AEITETbHOCTH
apxuBa HErOCyAapCTBEHHOMN OpraHU3aInH,
OpPraHMW30BaHHOM C UCHOJb30BAHUEM COBPEMEHHBIX
MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN
JEMOHCTPHUPOBaTh YP(HEKTUBHYIO ACSITEILHOCTh apXUBa
HEroCyIapCTBEHHOM OpraHu3alliy, OpraHu30BaHHOM C
HCIOJIb30BaHHEM COBPEMEHHBIX HH(OPMAIIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUA

MPAKTUYECKUM HABBIKOM JIeMOHCTpauu 3P GeKTUBHOMN
NESATETLHOCTH apXUBa HETOCYIapCTBEHHOM
OpraHu3alyy, OPraHW30BAHHOM C UCTIOJIB30BAHUEM
COBPEMEHHBIX H()OPMAIIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUN

IIK-10: Cnoco0eH K ocyniecTBJIEHNIO PA0OT MO CO3IaHUI0 HAYYHO-CIIPABOYHOI0
anmapara, ero NpuMeHeHHIO B TOMCKOBOI1 padoTe, a TaKKe MCI0JIb30BAHUIO
APXUBHBIX IOKYMEHTOB (B TOM YHCJI€ 1JI BBICTABOYHBIX pador)

ITIK-10.1: Ananuszupyet
HAYYHBIN MOTEHIUAT apXUBHBIX
JIOKYMEHTOB B
HCCIIEIOBATENBCKON U
BBICTABOYHOM paboTe

MH(OPMAIIMOHHBIN MOTEHIUAT ApXUBHBIX IOKYMEHTOB,
00pa3yIoNMXCs B IeATEILHOCTH HETOCYAapCTBEHHBIX
OpraHu3aun

MPUMEHATH UH(OPMAMOHHBIA TOTCHIIUAT apXUBHBIX
JIOKYMEHTOB, 00pa3yIoIIUXCs B 1€ATEIbHOCTH
HETOCYIapCTBEHHBIX OpPraHU3alnii

MPAKTUYECKUM HABBIKOM IPUMEHEHUS
MH(POPMAIIMOHHOTO MOTEHIINATIAa apXUBHBIX
JIOKYMEHTOB, 00pa3yIoIUXCs B 1€ATEIbHOCTH
HETOCYIapCTBEHHBIX OPraHU3alNi




[1K-10.2: Onpenensiet uenu,
COJIEpKaHUE HAYyYHO-
CIIPaBOYHOTO anmapara npu ero
CO3JaHUU, BO3MOKHOCTH €T0
HCIIOJIb30BAHUS

1LI€JIU, OCOOCHHOCTH COCTABJICHUS ¥ UCIIOIb30BAHMS
HCA B pabote apxuBOB HETocyAapCTBEHHbIX
OpraHu3alun

cocTaBJATh U ucnoiab3oBarb HCA B paboTe apXxuBoB
HEroCy1apCTBEHHbIX OpraHu3aluit

MPAKTUYECKUM HABBIKOM COCTABJIEHMSI U NIPUMEHEHUs
HCA B paboTe apx1BOB HErocyJapCTBEHHBIX

OpraHu3aun

[IK-10.3: IIpoexTupyet
OpraHu3ali0 COBMECTHOM 1
WHIUBUTyATbHON HAy4YHO-
HCCICA0BATEIbCKOM
JIEATEIIbHOCTH IIPU CO3JaHUU
Hay4YHO-CIIPaBOYHOI'0 alIapara;
npeyiaracT U UCHOJIb3yET
pa3IuYHbIC BapUAHThI
MPUMEHEHHUS HayYHO-
CIIPaBOYHOTO arrapara B
IMOMCKOBO#, BLICTABOYHOM
paboTax, aHAJTN3€ apXHUBHBIX
JIOKYMEHTOB

ocobenHocT npumeHeHust HCA B paznuuHbIix
HAaIpaBJIEHUSAX UCIOJIb30BaHUs JOKYMEHTOB apXUBOB
HEroCyJJapCTBEHHBIX OpraHu3aluii

npuMeHITh HCA B pasnuuHbIX HapaBICHUAX
HCII0JIb30BaHUsI JOKYMEHTOB apXHUBOB
HErocy/1apCTBEHHbIX OpraHu3alui

MpakTUYecKuM HaBbIkOM npumeHeHus: HCA B
Pa3IMUHBIX HAPaBIEHUAX UCIOJIb30BAHMS JOKYMEHTOB
apXMBOB HETOCYJJapCTBEHHBIX OpraHU3alui

IIK-11: Cnoco0eH npoBoAUTH KJIACCH(PUKALMIO M IKCIIEPTH3Y LIEHHOCTH IOKYMEHTOB

ITIK-11.1: AHanu3upyer cocras
U COZIep’)KaHHUE TOKYMEHTOB
YUPEXKIEHUS IIPU COCTABICHUN
HOMEHKJIATYPBI JIe1,
(bopMHpOBaHUU AET U
MOJIFOTOBKE MX K Iepeiaye B
apXuB, B X0JI€ MOATOTOBKH JIeJ K
nepeaaye Ha OCTOSIHHOE
XpaHeHue

0COOEHHOCTH ONpEETICHHS COCTaBa U COJEPKAHUS
JAOKYMCHTOB ITPpH COCTAaBJICHUHW HOMCHKIIATYPBI ACTI,
(bopMHUpOBaHUS JI€J1, a TAK )K€ MOJTOTOBKE K Iepeaye
JIeJ1 Ha BEJOMCTBEHHOE M IOCTOSIHHOE IOCYapCTBEHHOE
XpaHEHHE B HEroCy1apCTBEHHBIX OpraHU3alusaX
MIPUMEHSTH 3HaHUSI OCOOCHHOCTEN ONpeIeIeHNs COCTaBa
U COZIep KaHHs JOKYMEHTOB IPH COCTaBIICHUH
HOMEHKJIATYypBI JIel1, OpMHUpPOBaHUS JIe], a TaK XKe
MOJITOTOBKE K Tepeiayue /1e1 Ha BEAOMCTBEHHOE U
IIOCTOSIHHOE IOCYJJapCTBEHHOE XPAHEHHE B
HEroCy/1apCTBEHHBIX OpraHUu3aLusIX

IMPaKTUICCKUM HABBIKOM IIPUMCHCHUA 3HAHUM 1 YMGHI/Ifl
B OIIPEJICIIEHUH COCTaBa U COJCPKAHUS TOKYMEHTOB IpU
COCTaBJICHMU HOMEHKJIATYPHI A€, GOPMUPOBAHUS A€, a
TaK e MMOJArOTOBKE K Iepeade el Ha BEJOMCTBEHHOE U
IIOCTOSIHHOE IOCYJJapCTBEHHOE XPAHEHHE B
HErocy/1apCTBEHHBIX OpraHu3aLusaxX




[TK-11.2: Ucnonb3yer kputepun
LEHHOCTHU JOKYMEHTOB B LIEJISX
uX 0TOOpa M onpeaeIeHUs
CPOKOB XpaHEHHS B
JIeTIOTIPOU3BOICTBE U apXHBE

KPUTEPUU ONPEIEICHUSA IEHHOCTH JOKYMEHTOB B
HETOCYAAPCTBCHHBIX OPraHn3alrgaXx B LCIIAX
OTIpeJIeJIEHUs] CPOKOB XpaHEHUs U 0TOOpa Ha
JAJIbHENIIEe XpaHEHUE

MIPUMEHSTh KPUTEPUH ONPEIEIICHNS LIEHHOCTH
JOKYMCHTOB B HCTOCYJAPCTBCHHBIX OpTaHHU3alluAX B
LEJIAX ONpeAeSICHUs CPOKOB XpaHEHUs U 0TOOpa Ha
JAJIbHENIIEE XpaHEHUE

IIPAKTUYECKUM HABBIKOM MCIIOJIb30BAHUS 3HAHUN U
YMEHHUI B IPOLIECCE OMPENECICHUS KPUTEPUEB
LIEHHOCTH JOKYMEHTOB B HETOCY1apCTBEHHBIX
opraHu3anusax B HEIAX ONPCACIICHUA CPOKOB XpPaHCHUS

1 0TOOpa Ha JanbHelIIee XpaHeHHe

ITIK-11.3: [IpoekTupyet
COBMECTHYIO U
VHAUBUIYATbHYIO
npo¢eCCHOHATBEHYIO
JeSITEIbHOCTh B OPraHu3aliuy 1
OCYLIECTBIIEHUU 3KCIIEPTU3bI
LEHHOCTHU JOKYMEHTOB Ha
CTaauun ACJIONIPOU3BOACTBA U
IIpU fiepeiadye JOKYMEHTOB Ha
IIOCTOSIHHOE XPaHEHUE B
rOCyJ1apCTBEHHBIN HIIH
MYHULIMTIATbHBIN apXUB

0COOEHHOCTH NPOEKTUPOBAHUS COBMECTHOM U
MHAUBUAYAIBbHOU JESATENIBHOCTH B HErOCYJapCTBEHHOM
OpraHM3alyy P OCYLIECTBICHUH SKCIIEPTU3bI
LIEHHOCTH JOKYMEHTOB Ha CTIUU JEJIONPOU3BOACTBA U
IIpH IIepeade JOKYMEHTOB Ha IOCTOSIHHOE XPaHEHUE B
rOCyIapCTBEHHBIN WM MyHULIUTIAIbHBIN apXUB
IIPOEKTUPOBATH COBMECTHYIO M HHIUBUIY ATbHYIO
npodecCHOHATHHYIO JeSTEIILHOCTD B
HEroCyJapCTBEHHOW OPraHU3alliy IIPU OCYIIECTBICHUN
9KCIIEPTU3bI IEHHOCTU JOKYMEHTOB Ha CTaIuU
JEJIONPOU3BOACTBA U IIPH Nepeaaye JOKyMEHTOB Ha
IIOCTOSIHHOE XPaHEHHE B FOCYIapCTBEHHBIN WIIN
MYHHLMIIUTBHBIN apXUB

IIPAKTUYECKUM OIIBITOM IIPOEKTUPOBAHUS COBMECTHOU U
WHANBUAYATBHON JESTEIbHOCTH B HErOCYJapCTBEHHON
OpraHu3alyy IPU OCYLIECTBIEHUH SKCIIEPTU3bI
LIEHHOCTH JOKYMEHTOB Ha CT/IUU JeJIONPON3BOICTBA U
IIpU NIepeade JOKYMEHTOB Ha IOCTOSIHHOE XPaHEHUE B
rOCYyAapCTBEHHBIN WX MyHULATTATbHBIA apXUB

ITK-13: CnocoGen aHAIN3MPOBATH TeHJACHIMHU PA3BUTHA JOKYMEHTALIMOHHOI O
obecrieyeHHs1 YNPABJICHHS aPXUBHBIM /1€JIOM H BeCTH HAYYHO-METOAUYECKYI0 padory
B rocy1apcTBeHHbIX, MYHMIMNIAJIbHBIX APXMBaX U apXUBAX OPraHu3anui

TIK-13.1: IloanMaeT OCHOBHBIC
3aKOHOMEPHOCTH PabOThI ¢
yIpaBIE€HYECKUMH U HAYYHO-
METOJIMYECKUMHU IOKYMEHTaMHU
roCyJapCTBEHHBIX,
MYHULIMTATbHBIX QpXHUBOB U
ApXUBOB OpraHu3alun

OCHOBHBIE HOPMaTHUBHO-METOUYECKHE JOKYMEHTHI,
peryiupymoiire J0KyMeHTO0O00POT U 1eATeIbHOCTh
apXMBOB HETOCYJJapCTBEHHBIX OpraHU3alui
MIPUMEHATh HOPMAaTUBHO-METOJIMYECKHUE TOKYMEHTHI,
PETyIHpYIOIUe TOKYMEHTO000POT U IEITENbHOCTh
ApXUBOB HETOCY/1apCTBEHHBIX OPraHU3aAUN
MIPAKTUYECKUH OIBIT IPUMEHEHHSI HOPMATUBHO-
METOANYECKUX TOKYMEHTOB, PETYIUPYIOLIUX
JIOKYMEHTOOOOpOT U AESTEIbHOCTD aDXHBOB
HEroCyAapCTBEHHBIX OpraHU3alHii




[TK-13.2: CtpykTypupyer u
UHTEPIPETUPYET Oa30BbIe
3HaHUA JOKYMEHTOBEIUECKHUX U
apXMBOBETYECKUX JUCLMIIIUH
JUISl peLIeHUs
po(heCCHOHATHHBIX 33129 B

0a30BbI€ TEOPETHUUECKUE MTOHITHS B 00JIaCTH
JIOKYMEHTOBEJCHUS U apXUBOBEICHMUS C LIEJIBIO
OpraHu3aluu JesTEIbHOCTH apXUBOB
HErOCyJapCTBEHHBIX OPraHU3alii U HAy4HO-
METOJMUYECKON paboTe rocyJapCTBEHHbIX,
MYHULUNAIBHBIX APXUBOB

cUCTEeME JIOKYMEHTAIMOHHOTO
oOecreyeHusl ynpaBieHUs
ApXUBHBIM JI€JIOM M HAy4HO-
METOANYECKOM paboTe
roCyJapCTBEHHBIX,
MYHUIUIIAIBHBIX apXUBOB U
apXUBOB OpraHMU3ALNHA

NPUMEHATH 0a30BbIe TEOPETUUECKUE MOHATHS B 00J1aCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHUSI C LIEJIbIO
OpraHu3alyu ACSTEIbHOCTH apXUBOB
HErocyJJapCTBEHHBIX OpPraHu3aliil U Hay4HO-
METOJMUYECKON paboTe rocyJapCTBEHHbIX,
MYHHUIUIATbHBIX apXUBOB

HAaBBIKOM IIPAKTHUECKOTO NPUMEHEHHUsI Oa30BbIX
TEOPETUUECKUX 3HaHUH B 00J1aCTH JOKYMEHTOBEICHUS U
apXHUBOBEJEHUS C LIEIbI0 OPraHU3alUU AESITEIbHOCTH
apXMBOB HETOCYJJapCTBEHHBIX OpraHU3alllii 1 HAy4YHO-
METOJMUYECKON paboTe rocyJapCTBEHHbIX,
MYHHUIUIATbHBIX apXUBOB

[TK-13.3: OcymecTBusier
HayYHO-UCCIIEIOBATEIILCKYIO H
HAy4YHO-METOJUYECKYIO padoTy
rOCYJapCTBEHHBIX,
MYHUIUIIAIBHBIX apXUBOB U
ApXUBOB OpTaHHU3AIUI1

OCHOBBI HayYHO-HCCIIEJOBATEIbCKON U HAYYHO-
METOJMUYECKON paboThl B TOCY1apCTBEHHBIX,
MYHULANIUTBHBIX apXUBOB U aAPXUBAX
HEroCyJapCTBEHHBIX OpraHu3aluii

IIPUMEHATh OCHOBBI HAYYHO-HCCIIEIOBATEIbCKON U
Hay4HO-METOJMUYECKON paboThl B TOCYIapCTBEHHBIX,
MYHULANIUTBHBIX apXUBOB U APXUBAX
HEroCyJapCTBEHHBIX OpraHU3aLuii

MPAaKTUYECKUM HABBIKOM IIPUMEHEHUS 3HAHUN U YMEHUI
B 00J1aCTH HAYyYHO-HMCCIIEI0BATENBCKON U HAyYHO-
METOMYECKOM PaboTHI B TOCYIapCTBEHHBIX,
MYHHULMIIUIBHBIX apXUBOB U apXHUBAX
HEroCyAapCTBEHHBIX OpPraHU3alui

IIK-14: Cnoco0en odecmeuyuBaTh
JOKYMEHTOB

COXPAHHOCTDb U IIPOBOAUTDH YUET apXUBHbIX

I1K-14.1: Ilounmaet u
KPUTUYECKH aHATU3UPYET
KOMILIEKC B3aMMOCBSI3aHHBIX
OpraHU3alMOHHBIX, HAYYHO-
METOIMYECKUX U TEXHUUYECKUX
MEPONPUATHM, FAPAHTUPYIOLINX
COXPaHHOCTb U YYET apXHUBHBIX
JIOKYMEHTOB

0a30BbI€ IPUHILIMIIBI 1 OCHOBHbBIE MEPONPUATHUS
HaIpaBJIEHHbIC Ha 00ECIIeYeHNEe COXPAHHOCTH U y4eTa
JIOKYMEHTOB HETOCYIapCTBEHHBIX apXUBOB
IIPUMEHATH 0a30Bbl€ IPUHIIMIIBI B IPOBEACHUU
MEpPOIPUATH, HallpaBJIEHHBIX HAa 00ecrieueHue
COXPaHHOCTH U y4eTa JOKYMEHTOB HEroCyAapCTBEHHBIX
ApXUBOB

MIPAKTUYECKUM HaBBIKOM IPUMEHEHHs 0a30BbIX
MIPUHLUIIOB B IIPOBEICHUH MEPOIPUATHH,
HAaIpaBJIEHHBIX Ha 0OecrieueHre COXPaHHOCTH U y4eTa
JIOKyMEHTOB HETOCY1apCTBEHHBIX apXUBOB




[1K-14.2: OneHnuBaet u
MIPUMEHSIET COBPEMEHHYIO
HOPMATHBHYIO MIPABOBYIO 0azy
o0ecrneyeHnst COXpaHHOCTH U
ydeTa apXUBHBIX JIOKYMEHTOB

COBPEMEHHYI0 HOPMATUBHO-IIPABOBYIO U METOIUYECKYIO
0azy, peryJIUpyIOILy0 BOIMPOCH! 00eCIeueHus
COXPaHHOCTH M y4eTa JOKYMEHTOB HEroCy1apCTBEHHBIX
apXUBOB

MPUMEHSITh HOPMaTUBHO-TIPABOBYIO U METOMYECKYIO
0a3y, peryJIMpyIOLIyI0 BOIPOCH! 00ecTIeueHHsI
COXPaHHOCTH M y4eTa JJOKYMEHTOB HETOCY1apCTBEHHBIX

apXUBOB

MPAKTUYECKUM HABBIKOM MPUMEHEHUS] HOPMATUBHO-
MPaBOBOW U METOAMYECKOU 0a3bl, peryaupyromien
BOMPOCHI 00ECIICUCHUS COXPAHHOCTHU U y4YeTa
AOKYMCHTOB HETOCYAAPCTBCHHBIX apPXUBOB

[1K-14.3: IIpoexTupyet
OpraHu3alMI0 COBMECTHOMN 1
WHIUBUIYATHHOU PaOOTHI 1O
o0ecrnevyeHnIo
(YHKIIMOHUPOBAHUS
MaTepUATbHO-TEXHUYECKON
0a3bl apxuBa

OCHOBBI POCKTHPOBAHUS PAOOT MO 00ECTICUCHHIO
COXPaHHOCTH ¥ YYETYy JOKYMEHTOB HErOCYAapCTBEHHOTO
apxuBa

MIPOEKTUPOBATH PA0OTHI IO OOECIIEYECHUIO COXPAaHHOCTH
U YYETY JOKYMEHTOB HETOCYIapCTBEHHOIO apXHUBa
MPAKTHYECKUMHU HaBBIKAMH MTPOSKTHPOBAHHUSI 1O
00ECIIeYeHNIO COXPAHHOCTH U YUETy JOKYMEHTOB
HETOCY/IapCTBEHHOTO apXHBa

1.4 OcobOeHHOCTH peajiM3alUU AMCHUILINHBI

SI3BIK peann3anuy TUCUUILIMHBL Pycckuil.

Jucturuinaa (Moayis) peanusyercst 6e3 npumenenust 20 u JJOT.




2. O0beM OMCHUIUIHMHBI (MOXYJIs1)

e
Bcero, | |
. 3aUeTHBIX
Bun yue6HO# paboThI —
(akam.gac)
KonrakTHas padora ¢ 1,5 (54)
npemnoaaBaTeseM:
3aHATHA JTEKIMOHHOTO THIA 0,5 (18)
MIPAKTHYCCKUE 3aHATHS 1(36)
CamocrosiTesqbHas padora
1,5 (54)
o0yvyarommxcs:
KypCOBOE TIPOSKTHPOBaHKE
(KTT) Her
KypcoBas pabora (KP) Het
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3 Conep:kanue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

3aHATUS CEMUHAPCKOTO TUIA

3aHsaTUA
CamocrosTenbHast
JIEKIIMOHHOTO
Ne A Cemunaps! u/unu | JlaboparopHbie paboTa, ak. yac.
o/n Moy, TemsI (pasaesbr) AMCHUIITHHEL IIpakTnueckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B Tom B Tom B Tom B Tom
Bcero yncne B Bcero yucne B | Bcero yucne B Bcero 4ucie B
3nocC anocC 3nocC DUOC
1. Ilpeamer u 3agqaum Kypca
L 1] |
2. ®opMupoOBaHHE CHCTEMBI apxuBoB Pycckoil nmpaBoc/IaBHON LIEPKBH B
l. 3
2. 3
3. 7
3. ApxuBbI Pycckoii mpaBoCJIaBHON LEPKBU B
1. 2
2. 6
3. 6
4. ApxuBbI YaCTHBIX
1. 1
2. 3
3. 5

5. ApxuBbI HErOCYJIapPCTBEHH bIX KOMMEPYECKUX NpeanpusTHi

U HCKOMMEPYCCKHUX opraﬂmaunifl

Ha COBPEMCHHOM
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1. 2

2. 6

3. 5
6. JInunbie apxXMBbI: 0COOEHHOCTH  HMX KOMILJIEKTOBAHHMS M MCIIOJb30BAHMS.

1. 2

2. 9

3. 5
7. MHOronapTuiiHOC Tb B

1. 2

2. 6
8. ApxuBbI

1. 2

2. 6
9. Apxusbl BKII (0) u 001iecTBeHHO- MOJIMTHYECKUX OPraHU3anuil B roabl Beaukoii OrevyecTBeHHOM

1. 1

2. 6
10. DBosIOIMA OJHONAPTUITHON CHCTEMBbI: apXuBbl NOJUTHYECKUX NAPTHIl "

1. 1

2. 5
11. CoBpemeHHasi

1. 1

2. 9

3. 3
Bcero 18 36 54
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4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.2 JInueH3uOHHOEe W CBOOOHO pacnpocTpaHseMoe MPOrpaMMHoe
o0ecreyeHune, B TOM YHCJIe 0T€YeCTBEHHOr0 MPOU3BOACTBA (IPOrpaMMHOe
obecreyeHne, HAa KOTOpPOe YHUBEPCHTET MMeeT JUIEH3HI0, 2 TaK:Ke CBOOOTHO
DacnpOCTNaHsieMoe MDOrNAMMHOe of0ecreyeHue):

1. 9.1.1 9.1 IlporpammHOe obOecrieueHue

2. 9.1.2 Heob6xonumo Hanmuuue nporpamm Windows, Microsoft Office.

3. 9.1.3 Microsoft® Windows® Vista Business Russian Upgrade Academic
OPEN No Level

4.  9.14 Microsoft® Windows Professional 8 Russian Upgrade Academic
OPEN 1 Licence No level

5. 9.1.5 Microsoft® Office Professional Plus 2007 Russian Academic OPEN
No Level

4.3 UnTepHeT-pecypchl, BKIKWYasA NMPodecCHOHAIbHbIE 0a3bl TaHHbIX
U UH(OPMAIHOHHBIE CIIPABOYHbIE CUCTEMBI:

1. 9.2.1 9.2 IlepeueHb HEOOXOAUMBIX MHPOPMAIIMOHHBIX CHPAaBOYHBIX CHCTEM

2. 9.2.2 1. DnexTpoHHBIN Karajgor HayyHOU Ombmuoreku CDOY [DneKTpoHHBIH
pecypc]: karaior,
o0ecreunBarOIINi Ka4eCTBEHHOE HMH(POPMAIMOHHOE

3. rnmpouecca M Hay4YHbIX HccneL[OBaHHﬁ. — CDY, [2006-2016]. — Pexxum
nocryna: http://bik.sfu-kras.ru

4. 9.2.3 2. OdunuanpHbIA CaT Tpe3uIeHTCKor 6ubanoTekn numenu b.H

Enbuunna [DnexTpoHHbIN pecypc]: 6a3a, coaeprkaiiasi KOJUIeKIUN
HUCTOPUYECKUX JIOKYMEHTOB M KHUT TI0 ICTOPUU POCCUKCKOTO TOCY1apCTBa. —
OIBY «IlIpe3unentckas 6ubnmorexka umenu b.H.Enpriuna» [2009-2016]. —
Pexxum noctyma: http:// www.prlib.ru

5. 924 3. DOnexrponnas 6ubnuotrexa [TINb Poccun [DnexkrponHslit pecypc]:
npeacTaBisieT coooi coOpaHue JOKYMEHTOB U MarepuaioB 110 OT€YECTBEHHOM
u BceoOmeit uctopuu. Colep XKUT U31aHus 10 TEHEATOTUU U TepaIbANKe,
HCTOPUU BOCHHOTO JIeJIa, UICTOYHUKH 110 UCTOPUH, dTHOTpadun u reorpadun
Poccun. D10 OTKpBITast 37€KTpOHHAs OMOIMOTEKA, CO3/1aHHas HA OCHOBE
o poBaHHBIX GOHAOB ['OCynapcTBEHHON MyOIUYHON UCTOPUUSCKOM
6ubnuorexku Poccuun. DnexTponHas 6uOIMOTEKa TOCTOSHHO MOTOJIHACTCS U
o0ecrieuynBaeT OBICTPHINA JOCTYI KaK K HanOoJee EHHBIM, TaK U K CaMbIM
BoCTpeOOBaHHBIM M3aaHusM [ 1863-2015]. — Pexxum gocryma:
http://elib.shpl.ru

7. 9.2.5 4. DJeKTpOHHBIN KaTajor HOPMAarUBHO-IIPABOBOM JTIOKYMEHTAUU
KoHcynbranT miroc [DneKTpoHHBIN pecypc]: clipaBoYHas IPaBOBasi CHCTEMA .
— Mockaa, [1997- 2016]. — Pexxum noctyma: http://www.consultant.ru/
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10.

1.

12.

13.

14.

9.2.6 5. lleHTp KOMIETEHIIMH MO BOIPOCAM JIOKYMEHTAIMOHHOTO
o0ecrieueHus yIpaBiIeHUs U

ApXMBHOTO JeJa [ DIEKTPOHHBIA pecypc|: SHIMKIIONEINs AETONPOU3BOICTBA.
— Mockga [2016 ]. — Pexxum poctymna http://www.edou.ru

9.2.7 6. Opunmanpuelii cadT PeneparbHOT0 apXUBHOTO AareHTCTBA
(pocapxuBa)

[DJIeKTpOHHBIN pecypc]: COAEPKUT CBEJACHUS 00 OCHOBHBIX HOPMATUBHBIX U
METOIMYECKUX JIOKYMEHTaxX B cepe apXHUBHOTO JieJia U JACIOTPOU3BOICTBA. —
Mockga, [2009-2016]. — Pexxum noctymna: http://archives.ru

9.2.8 7. DNeKTpOHHBIA Karajior HOPMAaTUBHO-IIPABOBOM
JoKyMmMeHTauuu ApxuslapaHT

[DJIeKTpOHHBIN pecypc]: COAEPKUT 00 OCHOBHBIX HOPMATUBHBIX U
METOJIMYECKUX JIOKYMEHTaxX B cepe apXHUBHOTO JieJia U AeTIONPOU3BOICTRA.
— Mockaa, [2005- 2016].

— Pexxum noctyma: http://www.archives-garant.ru/

S ®@oH OLEHOYHBIX CPEICTB

OrneHoYHbIE CpeICTBA HAXOIATCS B MPUIIOKEHUU K pabdodnM MporpamMMam

U CIIUILINH.

6 MartepuajibHO-TeXHMYECKasi 0a3a, HeOOX0AMMAS JIJIsl OCYLIECTBJICHMSI

00pa30BaTeJbHOI0 NMPoLEcca MO JUCHUILINHE (MOLYJII0)

10.1
10.2

1. HoyTOyk.

2. TIpoeKkTop U MHTEpPaKTUBHAS JOCKA.
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